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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
«M3JATEJIbCTBO «bEJIBJIAHKABDBI/I»

1 IPUHATBIE COKPALIEHUSA

K/l — KxaccoBbIi TOKYMEHT.
JIK — nmuuubiii kabunet noss3osarens [TKC.

IIK — mporpammHas xacca.
[TKC — aBToMaTu3upoBaHHas HHGopMalnnoHHas cuctema [IporpaMmMHoii kaccoBoi

CUCTEMBI «DJIEKTPOHHBIN YEK.
CKKO — aBromaru3upoBaHHas MH(GOpPMAIMOHHAs CHCTEMa KOHTPOJSI KacCOBOI'O

000pyI0BaHUSI.
CKO — cuctema KOHTpOJIs orieparopa.
TCOK — TexHONOrM4YecKnil cepTU(PUKaT OTKPHITOrO KIItOUa.

OV — 31eMeHT ypaBieHUs.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
«M3JATEJIbCTBO «bEJIBJIAHKABDBI/I»

2 AHHOTALIMS

JlaHHBII TOKyMEHT BXOJUT B COCTaB 3KCIUTyaTaMoHHOU JokymeHTanuu no I1IKC u
JOJDKEH MCIOJIb30BAaTh B KaU€CTBE PYKOBOJACTBA «PyKOBOJICTBO MOJIb30BATENS JTUYHOTO
kKabuHeTa». Hacrosiee pyKoBOJACTBO COACPKUT OOIIME YCIOBHUS M MOPSAIOK PabOTHI C
nporpaMMHbIM o0ectieueHueM [TKC.

[Tonp3oBatenem JIK sBiisieTcs mpeacTaBUTENb CyOBEKTa MIPEANPUHUMATETBCKON J1e-
ATeTLHOCTH, 3aKimounBIiero gorosop ¢ Onepatopom [IKC PVYII «M3gatenscTBO «ben6-
JaHKaBbI», KoTopoMy aamuHucTtpaTopoMm IIKC Obutn mpenoctaBiieHbl JaHHbBIE AJI J0-
cryna x JIK.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
«M3JATEJIbCTBO «bEJIBJIAHKABDBI/I»

3 CTPAHULIA ABTOPU3ALIMM

3.1 ABTropuszauus

Jns aBropuzanuu B JIK HeoOXoamMMoO Ha cTpaHUIIe aBTOpU3AIMU B MO «JIorue» 1
«ITaponb» BBecTH ganusie ajs qoctyna kK JIK, npenocrasnennsie Onepatopom, U HaxaTh
Ha KHOTIKY «Boutny.

Ecam BX0J1 oCcyIiecTBIS€TCS BIEPBBIE, TO MOCIIE ATOTO OTKPOETCS CTPAHUIIA U3MEHE-
HUs maposst. Ha cTpanuiie n3MeHeHHs mapoJisi He0OX0AUMO BBECTH HOBBIN IMApPOJIb B IMOJIS
«HoBblil mapoisib» u «lloaTBEpKaA€HNE HOBOT'O NAPOJIsh», MOCIIE Yero HaxxaTh «COXpaHUTh
apoJiby.

[Taponb 10KEH CoepKaTh MUHUMYM 8 CUMBOJIOB, MPOITMCHBIE U CTPOYHBIE OYKBBI
anrauiickoro angasura (A—Z, a—z), necstuunsie mudpst (0-9). [lapons He goKEH COB-
najaTh ¢ BallliM UMEHEM WJIU JIPYToi 00IIeT0CTYITHOM epCcoHaaIbHOM HHpOopMaIiei U He
JIOJKEH OBITh MIUPOKO PACIPOCTPAHCHHBIM.

3.2 BoccTaHoBJIeHHE TAPOJIst

B cnyuae yTepu nocTyna K mapoJsito mojb30BaTessl Ha CTPAHMIIE aBTOPU3aLUMU HE0O-
XOJUMO Ha)kaTh Ha KHOIKY «3a0bli MapoJib?», MOCIIe Yero OTKPOeTCs CTPaHUIa BOCCTa-
HOBJIeHUs napoiisi. B nmose «JIoruny» HeoOX0MMO BBECTH JIOTUH MOJIb30BATENS (B Cllydae
yTepu AOCTyIa K JIOTUHY HeoOxomumo oOpatuthest Kk Omeparopy), B mone «KomoBoe
ci10Bo» Heobxoanmo Beectu Y HII, mocne uero HaxxaTe KHONKY «Jlamee».

Ha anpec 21ekTpoHHOM MOYTHI, YKa3aHHBIN MOJIH30BATEIEM IPU PETUCTPALIIH, OyAeT
HaIPaBJIEHHO [THCBMO CO CCBIJIKOM AJIs BOCCTaHOBIIEHMs Tapoutst. [Ipu nepexoze no cebuike
OTKpOETCSl CTpaHula u3MeHeHus naposid. Ha crpanune usmeHeHus: naposis HeoO0XoAuMo
BBECTH HOBBIN Naposib B 11oJis1 «HoBbli naposb» u «IloaTBepkaeHne HOBOro naposs», mo-
cie 4yero HaxaTtb «COXpaHHUTb MTAPOIIbY.

[Taponb 1omKeH conepkaTh MUHUMYM 8 CUMBOJIOB, IIPOITMCHBIE U CTPOYHBIE OYKBBI
anrnuiickoro andasuta (A—Z, a-z), necstuunbie nudpsel (0-9). Ilapons He 10KEH COB-
1a/1aTh C BallUM UMEHEM WX JIPYToi 001IeA0CTYITHOM epCOHaIbHON nH(pOpMaIueil U He
JOJIKEeH OBITh IIMPOKO PacHpOCTPAHEHHBIM.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
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4 I''TABHAASA

Ha «I'maBHO#» 0TOOpaxaeTcs HHPOpMALKA 33 TEKYIIHE CYTKH U 33 TEKYIIHH MECSII:

— o01m1ast cymma npoJiax 3a Mepuos;

— CyMMa HaJINYHBIX IIPOJaX 3a MEPUOL;

— cymMMa O€3HaIMYHBIX MPOJAX 3a MEPUO;

— CyMMa BO3BpAaTOB 3a IEPHUOL;

— CyMMa aHHYJIMPOBAaHUM 3a MEPUOL;

— CyMMa aBaHCOB;

— BBIPYYKa 3a [IEPUOL;

— CyMMa BHECEHUH 3a NEPUOJ;

— CyMMa U3BbATHU 3a IIEPUOL;

— cyMMa Belauu gepxaressim bIIK;

— KOJIMYECTBO YEKOB NPOJAXKH 3a IIEPUOLT;

— CyMMa CpEJIHEr0 YeKa 3a MEPUoJ;

— xomuecTBO 1K ¢ OTKpBITOI/3aKpBITOM CMEHOM;

— komuecTBO 3a00kupoBanHbIX [IK (B ToM uncne no npuunne «PadoTa ¢ OTKpbITON
cMeHol Oosiee 24 yacoBy).

Ha cron6uaTsix auarpamMmmax otoOpaskaeTcst ”HPOpMAIHs O CyMMax B pa3pe3e BUJIOB
oneparuii. Jyis Bpibopa HEOOX0AMMOTO BUIa ONiepaluii He0OXOAUMO HaKaTh Ha AJIEMEHT

ynpasiieHust DY «'11» B CTPOKE C COOTBETCTBYIOIIUM BHIOM. J[OCTymeH MpoCMOTp HH-
dbopmanuu 3a nocnenuue 24 yaca, 1160 3a nocneaaue 30 gHEH.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
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5 INYHBIE JAHHBIE

I[J'IH OTKPBITHA KAapTOYKU C JIMYHBIMU JaHHBIMHU I10JIB30BaTCIIA JIK HGO6XOI[I/IMO

HaxaTh Ha DY «'<» B mpaBoM BepxHeM yriy. B kaprouke coxepxkarca ®UO, YHII,
HAaVMEHOBAaHUE OpraHM3alluy, JOTMH U ajpec 3JeKTpoHHOM noutsl [lonb3oBarens JIK, a
TakKe KHONKa « CMEHUTD 11apoJIby.

5.1 U3meHeHue napoJst

Jlna cmensl naposnst ot JIK B kapTouke ¢ IMYHBIMHU JaHHBIMU HEOOXOJMMO HaXKaTh
Ha KHOIIKY « CMEHUTH NIapOJIb», ITOCIIE YEro OTKPOETCS CTPaHULAa U3MeHeHus napois. Ha
CTpaHMIIE U3MEHEHUS Napossi He0OXOJUMO BBECTH TEKYIIMH Mapoiib B noje « Tekyuuil
11apOJIb» U HOBBIN Naposb B 11011 «HoBbii napoib» u «IloareepxaeHue HOBOro napois»,
1ocJie 4yero Haxarb « COXpaHUTh MapoJIby.

[Taponb 1omKeH coepkaTh MUHUMYM 8 CUMBOJIOB, IIPOITUCHBIE U CTPOYHBIE OYKBBI
anrmiickoro andasura (A—Z, a—z), necatuunbie nudpsl (0-9). I1aposnb He T0KEH COB-
1a/IaTh C BaIllUM UMEHEM WIIH IPYTOi 00IeAOCTYITHOM epCOHaIbHON nH(OpMaIueii U He
JIOJDKEH OBITh IIUPOKO PaCIpOCTPAHEHHBIM.

Bce aktuBHBIE ceccun JaHHOTO [losib30BaTens KpoMe TEKyLIEH ITOCIIE CMEHBI TapOJIs
OyIyT 3aBEpIIICHBI.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
«M3JATEJIbCTBO «bEJIBJIAHKABDBI/I»

6 CTATUCTHUKA

B mynkTte MeHto «CTaTuCTHKaY 0TOOPAKAIOTCS CTATUCTUYCCKUE JIAHHBIC 32 BRIOPaH-
HBII Tiepuo (1o JHSIM WM 1o Mecsiam): oommue, B paspese [1K, kareropwmii (cMm. 1m.1m.5.5),
kaccupoB. Ha Bknanke «OOmas» orodpaxatorcs naHHele o BceM [IK moss3oBarens c
pazOueHueM mo crnoco0aM OTIIATHI:

— HaMMEHOBAHUE CII0CO0a OIIATHI;

— CyMMa TIPOJaX 3a ePUOI;

— KOJIMYECTBO YE€KOB 3a MEPHO;

— CyMMa CpeJHEro yeka 3a Iepuo/;

— CyMMa M KOJIMYECTBO BO3BPATOB 3a MEPHO/I;

— CyMMa ¥ KOJIMYECTBO aHHYJIMPOBAHUH 3a TIEPHO/T ;

— CyMMa BBIPYYKH 32 TIEPHO/T;

— MPOIICHT OT OOIIIE BRIPYUYKHU 32 MEPUO/I.

Ha Bxnaake «Ilo kaccam» oToOpaxarorcs nanubie 1o kaxaon [1K:

— yuétnsiii Homep [IK B CKKO;

— HaMEHOBAHUE TOPTOBOI'0 OOBEKTA;

— cyMMa NIpoJax 3a rnepuoj (¢ pazdbueHueM mo crnocodam OruIaThl);

— KOJIMYECTBO YEKOB MPOJAXKH 32 MEPUO]T;

— CyMMa CPEHET0 YeKa 3a Tepro/I;

— CyMMa ¥ KOJIMYECTBO BO3BPATOB 32 MEPHO/;

— CyMMa M KOJIMYECTBO aHHYJIMPOBAHUH 3a TIEPHUO/T;

— CyMMa aBaHCOB 3a MEPHOJ;

— CyMMa BBIPYYKH 32 IEPUO];

— TIPOIEHT OT OOIIEH BHIPYUKH 32 TIEPUO.

Ha Bkiagke «Ilo kateropusim» 0ToOpaXkaroTcs JaHHBIE 10 KaXA0H KaTeropuu:

— HaMMEHOBaHUE KaTeropuu;

— xonuuectBo I1K;

— cyMMa TpoJax 3a rnepuoj (¢ pa3dueHueM mo crocodaM OTuIaTh);

— KOJIMYECTBO YE€KOB MPOJAXKHU 32 TIEPUO/T;

— CyMMa CpEJIHEro yeka 3a Iepuo/;

— CyMMa M KOJIMYECTBO BO3BPATOB 3a MEPHUO/I;

— CyMMa ¥ KOJIMYECTBO aHHYJIMPOBAHUH 3a TIEPUO/T;

— CyMMa aBaHCOB 3a MEPHO;

— CyMMa BBIPYYKH 32 TIEPHO/T;

— MPOILIEHT OT O0IIIEH BHIPYUYKHU 32 MEPUO/I.

Ha Bxnanke «Ilo kaccupam» oToOpaXkaroTcsi TaHHBIE IO KaXXAOMY KacCUpy:

— ®UO kaccupa;

— JloruH kaccupa;

— cyMMa MpoJiax 3a nmepuo (¢ pa3oueHneM 1o Crocodam OrIaThl);

— KOJIMYECTBO YE€KOB MPOJAKH 32 TIEPUO/T;

— CyMMa CpEIHETr0 YeKa 3a Iepro/I;

— CyMMa M KOJIMYECTBO BO3BPATOB 3a MEPHUO/I;

— CyMMa M KOJIMYECTBO aHHYJIUPOBAHUH 3a EPHUO/;

— CyMMa aBaHCOB 3a MEPHOT;

— CyMMa BBIPYYKH 32 TIEPHO/T;

— IPOLEHT OT OOIIEH BHIPYUKH 32 TIEPUO.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
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[Tpyn HEOOXOAMMOCTH MOYKHO OTCOPTHPOBATH JAHHBIC 332 BHIOPAHHBIA MEPHOJ: TI0
nasM (o 31 mast), mo Mecsmam (1o 12 mecsities). st u3sMeHeHus ieproia HeoOX0uMO
ykazatb «Jlaty Hauana» u «Jlaty oKOHYaHUs» BPEMEHHOI'0 NEpHOo/ia B COOTBETCTBYIOIIMX
noJisix. [Ipyu HEOOXOMMOCTH MOKHO BOCIIOJIB30BATHCS (PHIIBTPOM JUISI TPOCMOTpPA HEOO-
xoaumoit Beioopku I1K.

Jlns mpocMoTpa CTaTUCTUYECKUX JAHHBIX Ha CTOJNOYATON JuarpamMme HeoOXOAUMO

Haxath Ha DY « ' » B paBoii yacTu CTPoKH ¢ HeoOxoquMoit ITK (BUIOM OruIaThl/KaTero-
pueii/kaccupom). [Ipu HaBemeHUN Kypcopa Ha CTOI0EI] OSIBIIIETCS BCIUIBIBAIOIIECE OKHO,
coJieprkaliee KpaTkyto nH(popMauio (BIpyyka, KOJMYECTBO YEKOB, pa3OMBKa MO CIIOCO-
0am oruiathl) 0 BeIOpaHHOM AHe (Mecse). [Ipu HaxxaTuu Ha cTOa0eI] Mepruo] MEHISTCS Ha
COOTBETCTBYIOIIYIO JIaTy.

[Ipy HE0OXOAMMOCTH MOYKHO BBIBECTH AaHHBIC B (paitn popmara *.xIsx. [{ms aToro

HY’KHO HakaTh Ha DY «Zy - BbITpYy3uTh B Excel. JlanHble 3a BEIOpaHHbIi niepuoa OyayT

COXPAaHEHBI Ha yCTPOMCTBE.
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PECITYBJIMKAHCKOE YHUTAPHOE ITPEAIIPUATUE
«M3JATEJIbCTBO «bEJIBJIAHKABDBI/I»

7 KACCbI

VYmupasnenue [1K na ctpannne «Kacce» BkIrodaeT B cels crieayromue QyHKIUH:
npocmotp criucka 1K, mpocmotp K] u oneparuii, BeiBoj B (haiin kormidi KJI, HazHaueHue
kaccupoB Ha [1K, co3ganue kaccupos st BeiOpanHoii [1K, nobaBienne/yaanenne KaTero-
puit, mpocmotp uHpopmanuu o I1K, npocmotp nndopmanuu o codsiTusix Ha [1K, a Takxke
BO3MOXHOCTbH CHAATH CBOO 11K ¢ yuera.

7.1 IlIpocmotp cnucka IIK

Ha crpanune «Kacce» npencrasiens! ganHble 0 Beex [IK, mocTynmHbIX naHHOMY
I10JIb30BATEIIO:

— yuetHbIil Homep [IK B CKKO;

— cratyc OnokupoBku [TK

— HaMEHOBAHHUE TOPTOBOI'0 OOBEKTA;

— ID IIK;

— KaTeropus;

— CTaTyC CMEHBI, J1aTa U BPEMs OTKPBITHSI/3aKPbITHSI CMEHBI,

— CyMMa MpoJax, BHECEHUI, BO3BPATOB, aHHYJIMPOBAHUW, U3bSATUM, BbIJAY JCpKa-
tessiM BIIK 3a Tekynryto/mocneHion cMeny;

-9V « ©» — IIPOCMOTP YEKOB U ONEPALIUA;

: +] ]
— OV « * » — KOHTEKCTHOE MEHIO, coJiepKaiee DY « &%) — Ha3HAYUTh Kaccupa, OY

+0
« &3y — co3aaTh Kaccupa, OY <<<> » — Kareropus, OY «i » — cexuus, DY «(D» — po-

cMoTp uHpopmaIruu, Y « EI » — COOBITHS.
VY 3abnokupoBanHbie Ha TeKymuii MoMeHT [1K B cTonbue «brokupoBka» oToOpaxka-

€TCs MUKTOTpaMma «A». [Tpu HaBeieHU YU Kypcopa Ha MUKTOTPaMMY TOSIBIISIETCS BCTLTBI-
Balollee OKHO ¢ MH(opMalueit o BpeMeHH 1 npuurHe 01okupoBku [1K.

[Tpn HEOOXOAUMOCTH MOKHO BOCIIOJIB30BATHCS (PYIIBTPOM ISl POCMOTPA HEOOXO-
nuMoit Beioopku T1K.

7.2 IIpocMOTP 4€KOB U Onepanuii
Jlnist mepexoa Ha CTPAHUIYy IPOCMOTpPA YEKOB M Olepanuii HE0OX0AUMO KIMKHYTh

1o OV « O, 5 ctpoke ¢ cootBeTcTByromen [1K. Ctpanuna npocmMoTpa 4eKOB U oneparuii
COCTOMT M3 cienyromux BkIajgok: «[lmarexHsle nokymeHTh», «BHeceHus/WU3parus»,
«Bo3BpateD, «AHHYJIUPOBAHUM», «Z-0TUETHDY, «X-0TueT», «Kapt-ueku». [y oToOpaxe-

Hust okHa nipocMoTpa KJ[ HeoOxommumo B ctpoke ¢ Hy>kHbIM K]l HaxkaTh Ha DY « \/ ».

OKHO NpOCMOTpa YEKOB COAEPKUT BKIAAKU «Hek», «KapT-uexkn» u QY « ©,_ po-
cmotp ueka. Ha Bkmaake «Uek» oToOpaxkaeTcs GpUCKaNbHBIN Yek omeparnun. Ha Briagke

«KapT-uexkn» npu Hamu4IuK 0TOOpaXkaroTcs KapT-ueku. i BeIBo1a ueka B daitn popmara

* pdf HeoOxoaMMO HaxaTh HAa DY «Zy — ckauars.

[Tpu HEOOXOAMMOCTH MOKHO BOCTIOJIB30BATHCS (PMIIBTPOM I IIPOCMOTPA HEOOXO-
JTMMOM BBIOOPKH YEKOB.
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7.3 Haznauenue kaccupoB Ha I1K
Jnist Toro, 4TOOBI HA3HAYUTH Kaccupa, Heo0XxoauMo B cTpoke ¢ HyxHoH [IK Haxatsb

Ha DY « », Tocie 4ero Ha DY « 2\ » — Ha3HAYUTh Kaccupa. B OTKpbIBIIEMCSI OKHE CO-
JepxKUTCS nH(POpPMAIUS 0 KacCUpax, KOTOPHIM yke goctynHa padota ¢ I1K. ITpu HeobOxo-
JIMMOCTH MOHO OTCOpPTUpOBaTh KaccupoB 1o 1O, nopsakoBomy HoMmepy. s Ha3Ha-
YeHUs HOBOro Kaccupa Ha JaHHylo IIK HeoOXoauMo MOCTaBUTH «TajlouKy» B OKOILKE
Bo3j1e Hero. /Iy ynanenus nocryna kaccupa k [IK HeoOxomumo yOpaTh «rajouky» B
oxomke Bozie Hero. [locne Heo6xoanmo HaxkaTs «Coxpannuthy. Haznaunts Ha [1K MoxHO
TOJIbKO aKTUBHOTO Kaccupa. YtoObl HazHauuTh Ha [1K Bcex kaccupoB HE0OX0AMMO HOCTa-
BUTH «TaJIOUKy» B OKoIlKe «BbiOpath Bce». UToOBI yaanuTh AocTyn Bcex kaccupoB k 1K
HEO0X0AMMO YOpaTh «Trajlouky» B OKOLIKe «BbrIOpaTh Bcey.

7.4 Co3nanue kaccupa Ha IIK
Jlns Toro, 4toOsl co3nathk kaccupa Ha [IK, Heo6xomnmo B ctpoke ¢ HyxHoM [IK

Haxath Ha DY « », IocJie 4yero Ha Y «"'3.» — co3/1aTh Kaccupa. B oTkpbIBIIEMCS OKHE
HEO0OXO0IMMO 3aIlOJTHATh CBEJCHUS O co3aaBaeMoM Kaccupe (monst «Damumusy, « UMy,
«Mms kaccupa Ha 4eKe» SBIAIOTCS 00s13aTENbHBIMU), MOCTABUThH/yOpaTh rajlouky B I0JIE
«AxTUBHBINY» U Haxath «Coxpanuthy. [locie coxpanenus, BBeJeHHas 3aluch 0TOOpa-
3utcs B cucteme. Co3iaHHOMY Kaccupy OyAeT qocTyrHa Toibko BeiopanHas [1K.

7.5 JobaBineHune/ygajneHue KaTeropuii

Kareropuu ucnoss3syrorea mid rpynnupoBku [IK mo nmpou3sBoiabHBIM ITapaMeTpam
IpU NPOCMOTPE CTAaTUCTUKH. YTNPABICHHE KATETOPUSAMHU BKIIOYAET B ceOs Clenyrolue
(yHKUMU: CO3/1aHME KATETOpUH, PEJAKTUPOBAHUE KATErOpuH, yaaneHue kareropuu. OnHa
ITIK MoXkeT conepkaTh TOJBKO OJIHY KaTErOpuIo.

JI1g OTKpBITHS OKHA PEJAaKTUPOBAHMS KaTEropuil HEOOXOAMMO B CTPOKE C HYKHOU

ITK naxxath Ha DY « * », mocie dero Ha DY « V» — KaTeropwus, 00 HaXaTh Ha yiKe
no6asneHHyo k [IK kaTeroputo B COOTBETCTBYIOIIEM CTOJIOIE.
Jlnis co3anust HOBOM KaTeropuu HeOOXOAMMO BIIMCATh Ha3BaHUe B moJje «Jlo0aBuUTh

KaTCropuro» U HaXXKaTb Ha ) «@ ». UTOOBI ”3BMEHHUTH Ha3BaHUE KaTCropuun HCO6XOIII/IMO
Ha)xaTh Ha DY <<>>, BHCCTHU IIPpAaBKHN WU HAXXAaTb Ha ) (<@ ». I[J'IH YAAJICHUA KaTCIrOPHUH

Heobxoaumo Haxath Ha DY «x». [lna no6asnenus xareropuu k Beiopannoii ITK HeoOxo0-
JTMMO HaXaTh MMOCTAaBUTh OTMETKY B CTPOKE C HY>KHOW KaTeropuei.

7.6 IIpocmotp undopmauuu o IIK
s mepexoa k okHy npocmoTpa uHopmaiuu o [IK Heo6Xo1uMo B CTPOKE ¢ HY K-

Hoit TIK naxars Ha DY « », mocie yero Ha DY «~\» — mpocMoTp uHpopMaiuu. OKHO
coaepxut noapoonyro napopmaruto o I1K: yuetnsrit Homep I1K 8 CKKO, HaumeHoBaHue
TOProBOro 00bEKTa, aapec ToproBoro odwvekra, mojens [1K, kareroputo, naty Havaia u
3aBepienus aeiictust TCOK, naTy Hauana okazaHusi yciyT, AaTy CHSTHUS C pETUCTpalluu
B [IKC, cepuiinblii HOMep ycTpoicTBa (IpH HAJTMYUH).

7.7 lIpocmoTp nHpopmaunu o codobiTusax Ha IIK
Jlns mepexoaa Kk okHy npocMoTpa uHpopmanuu o coosiTuax Ha [IK HeoOxoaumo B

crpoke ¢ HykHOH [IK Haxkats Ha DY « * », mocie yero Ha DY « EI» — coObITusA. OKHO
COACPKUT MH(MOPMAITHUIO 00 OTKPBITUSAX U 3aKPBITUSIX CMEH, BKJIIFOUCHUU U BHIKIIIOUCHUH
CKO, a takxe 0 OJOKHPOBKE Kacc.
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7.8 OTkirouenne 1K

B JIK monb30Barens peann3oBaHa BO3MOKHOCTb OTKIIOUNTH cBoto 1K, He obpara-
SChb K HaM 10 TeleQOHy W/WIM MUCbMEHHO. MHCTPYKUMIO MO OTKIIOYEHUIO Bbl MOXKETE
Haiitu B JIK Bo Brimagke «JlokymeHTs», MO0 Ha HamieMm caiite: «baza 3nanuit» - «UH-
CTPYKIIMH U BUJIEO» - «MIHCTPYKIMS IO CHATHUIO KACChI C YYETa B CUCTEMEY.
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8 KACCHPBI

VYmpasnenue kaccupamu Ha cTpanuie «Kaccupbl» BKIIOUaeT B ceOs Clemyronme
(GYHKIIMH: TIPOCMOTP CIMCKA KaCCUPOB, CO3JaHUE HOBOTO Kaccupa, IPOCMOTpP U PEAaKTH-
poBaHue WHGOPMAIIMH O KaCCUPE, CMEHA TapoJIs, IeaKTHBAIINS/aKTUBAIIHSI KacCupa, yaa-
JIEHHUE Kaccupa.

8.1 IIpocmoTp cmucKa KaCCUPOB

Ha ctpanune «Kaccupb» npezcTaBieHsl JaHHbIE 000 BCEX KacCHpax, JOCTYIHBIX
N0JIb30BATEIIIO:

— OUO;

— JIOTHH;

— Homep IIK, Ha KOTOpO# OTKpBITa CMEHA JAHHOT'O Kaccupa, 1aTa U BpeEMs OTKPBITHS
CMEeHBI (TP YCIOBUM HAJIMYUSI OTKPBHITON CMEHBI);

— crmcok 11K, nocTynHeIx gaHHOMY Kaccupy;

— CTaTyC aKTUBHOCTH;

— DV « * » — KOHTEKCTHOE MEHIO0, cojiepikariee DY «®y - MPOCMOTP UH(pOpMaUU

0 kaccupe, Y « » — peJaKTUpoBaHue UHPpopMaluu o Kaccupe, DY «@» — HA3HAYUTh
Kaccy.

[Tpn HE0OXOIUMOCTH MOKHO BOCIIOJIB30BATHCS (PUIBTPOM JJIsi IPOCMOTPA HEOOXO-
JTUMOM BBIOOPKH KaCCHPOB.

8.2 Co3nanue HOBOI0 Kaccupa

Jli14 co3aanust HOBOro Kaccupa HeoOX0IMMO Ha)xaTh Ha KHOTIKY «C03/1aTh» B IPaBOM
BEPXHEM YIUIy 3KpaHa, I10CJIE Yero OTKPOETCs CTpPAaHMIA co3/laHus Kaccupa. Ha nanHoi
CTpaHULE HEOOXOIMMO 3aIlOJIHUTh CBEICHUS O CO3JaBacMOM Kaccupe (mosst « DamMuius»,
«ms», «IMs kaccupa Ha 4eke» SBISIOTCS 00s3aTelbHBIMH), TOCTaBUTh/yOpaTh rajouku
B noJisix «Ha3HauuTs Bee kacchl» (onpenenser, OyayT 1 JOCTYIHBI CO3JaHHOMY KacCupy
Bce IIK) u « AkTuBHBIIN» 1 HaxaTh «CoxpaHuTh». [locie coxpaHeHusl, BBEICHHAs 3aIIUCh
otoOpaszutcs B cucreme. [lpu Haxkatuu Ha KHOMKY «OTMeHa» Bce modst ouuctsres. [Ipu
Ha)XaTHUHM Ha KHOMKY «3aKpbITh» cTpaHula «Co3gaHue Kaccupa» 3aKpOoeTcsl U OTKPOETCs
ctpanuna «Kaccups».

8.3 IIpocmoTp MHpOpMALIMHU 0 KACCHPe
Jlns mepexoia K OKHY MpocMoTpa HHGOPMAIIMK O KacCUpe HEOOX0IMMO HaKaTh Ha

DY « * », mocne dero Ha DY « & — mPOCMOTP B CTPOKE, COOTBETCTBYIOLICH HYKHOMY
kaccupy. OKHO COAepKUT MoApoOHYI0 nHpopMaruio o kaccupe: U0, norun, Bpems 1o-
ClIeIHeH aKTHBHOCTH, UM Kaccupa Ha 4eKe, IpuMedaHue.

8.4 PepaktupoBanue uHGOpManMu 0 Kaccupe
Jlnst BHECeHMsI M3MEHEHUH B MH(OpMaIUIO 0 Kaccupe HeoOX0auMO HaxkaTh Ha DY

« * », mocie yero Ha DY « &y — PEAAKTUPOBAHUE B CTPOKE, COOTBETCTBYIOIIEH HY)KHOMY
Kaccupy, BHECTH HEOOXOIMMbIE U3MEHEHHS U HaxaTh KHONKY «Coxpanuth». [locne co-
XpaHeHus, 0OHOBIIEHHAs 3aITUCh 0ToOpa3uTcs B cucteme. [Ipu Haxkatnm Ha KHOTIKY «OT-
MEHa» BCEe BHECEHHBIE U3MEHEeHHs cOpocsaTcs. [Ipu HaxkaTuu Ha KHOTIKY «3aKphITh» CTpa-
Huna «PenakTrupoBaHue Kaccupa» 3aKpoeTcs U OTKpoeTcst cTpanuua «Kaccupbiy.

8.5 Haznauenue IIK kaccupy
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Jnist Toro, utoOsr Ha3HaunTh 11K Kaccupy, HEOOXOAUMO B CTPOKE C HYKHBIM KacCH-

pOM HaxkaTb Ha DY « £ », mocite uero Ha DY «E» — Ha3HAYUTH Kaccy. B oTkpsbIBIIEMCS
okHe coaepxkutca nHpopmanus o 11K, pabora ¢ KoTopbIMH yke JOCTyNHa Kaccupy. s
Ha3HAYeHUS HOBOM KacChl JAaHHOMY KacCHUpy HEOOXOAMMO B BBIMAJAIONIEM CIUCKE HANTH
HykHy10 [1K 1 nocraButh «rajgouky» B okoike Bosiie Hee. [locie HeoOXx0auMo HakaTh
«Coxpanute». [na ynanenus nocryna kaccupa K [IK HeoOxoaumo yOparh «ramouky».
YroOb1 Ha3HAUMTH Kaccupa Ha Bce 1K HeoOX01MMO MOCTaBUTh «TaJI0UKY» B OKOIIKE «BbI-
Opath Bce». UTOOBI yanuTs 1octyn kaccupa ko BceM [1K Heob6xoaumo yOpaTh «raiouky»
B oko1ke «BbiOpaTh Bcey.

8.6 Copoc nmapoJs kaccupa
Jlnst cOpoca mapost Kaccupa HeoOX0IMMO Haxarth Ha DY « * », mocie yero Ha DY

«&Jdy — penmakTupoBaHHE B CTPOKE, COOTBETCTBYIOIIEH HYXHOMY KacCHpPYy, HaKaTh
kHOMKy «COpocuth mapoisiby u KHONKy «CoxpanuTh». Ecnu kaccup paboraer Ha [IK B
MOMEHT cOpoca MmapoJsi, MPOU30iIeT aBTOMaTHUECKasl IeaBTOPHU3AIHSI.

8.7 JleakTUBanMs/aKTUBALNS KACCHPA
J11s1 ieaK THBAITMHU/aK TUBAIIMH KaCCUPa HEOOX0IUMO HaXkaTh Ha DY « * », IMOCIIE Yero

Ha DY « &) — penakTupoBaHue B CTPOKE, COOTBETCTBYIOIIEH HY>)KHOMY KacCUpPYy, HaXaThb
KHOTIKY «/leakTuBammsin/« AxtuBarus» u kHonky «Coxpanuth». Eciu kaccup pabortaet
Ha [IK B MOMEHT ieakTHBaLy, TPOU30MIET ABTOMATHYECKAS A€ABTOPU3ALIHS.

8.8 Ynasenne xkaccupa

Jlng ynanenus kaccupa HEOOXOAMMO HaxaTh Ha DY « £ », mocite wero Ha DY « £y
— pENaKTHpPOBaHUE B CTPOKE, COOTBETCTBYIOIIEHW HYKHOMY KacCUpPy, HaXKaTb KHOIKY
«Y 1anuTh» U B OSIBUBILIEMCS OKHE BBIOpATh «/Jla». HeBo3MokHO yaanmuTh Kaccupa, KOTo-
PBII UCIIOJIB3YETCS B CUCTEME.
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9 CEKLIUU

ITpu Haxatuu Ha DY « * » MOABISAETCS BO3MOKHOCTh B3aUMO/ICHCTBOBATh C CEKIU-
sIMU, @ UMEHHO:

— PCAAKTHUPOBAHUC « » (HOSBOJISIeT BHCCTH N3MCHCHMHS B HAMMCHOBAHN CCKI_II/II/I);

=

— Ha3HAYMTh KACCHI « === (IIO3BOJISICT BBIOPATh KACCHI, ISl KOTOPBIX TaHHAs CEKIIHs
OyJIeT TOCTYIIHA);

— ynamuth « W (03BOISET yAAIUTh CEKIHIO).
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10 CMEHBbI

[Tynkt meHto «CMeHbD» MIPEeIHA3HAYEH ISl IPOCMOTPA OTYETOB MO KACCOBBIM CMeE-
HaM.

10.1 Uudopmanus o Z- oryere

Ha ctpannne «CMeHbD IPEACTaBIEHB] JaHHBIE O BCEX Z- OTYETaX, JOCTYIHBIX J1aH-
HOMY I10JIb30BaTeIO:

— Homep kaccsl CKKO;

— HAaMEHOBAHUE U aJ[pec TOProBOro 00bEKTa;

— HOMEDP Z- OTYETA,;

— J1aTa v BpeMsl OTKPBITHS/3aKPBITHSI CMEHBI;

— KOJIMYECTBO BAJIIOT;

— UTOTrOBas CyMMa,

— DV « * » — KOHTEKCTHOE MEHIO, cojiepikaiiee DY « Ly BBITPY3UTh PEECTP YEKOB,

—l
DY « &y - Bpirpysuts vekw.

[Ipu HEOOXOAUMOCTH MOXHO BOCIOJIB30BATHCS (PHIBTPOM LISl IPOCMOTPA HEOOXO-
JTUMOM BBIOOPKH Z — OTYETOB.

10.2 BesIrpy3ka peecTpa 4eKoB

[Tpu HaxkaThu Ha DY « * », MOSABJISIETCS BO3MOKHOCTh B3aUMOJIeHCTBHS ¢ DY « hid »

JUIS BBITPY3KU peecTpa uekoB. Ilpu Haxkatuu Ha DY « L OyZeT BBINIOJHEHA 3arpy3Ka

¢aitna popmara .xIsx Ha Bame ycTpoiicTBo. B camom ¢aiine Oynet ykazana Takas uH(op-
Manus Kak: nHdopmanus o Bamei kacce (HaumeHnoanue, Y HII, anpec TO, Homep kacchl
CKKO), a Taxxe: Ne miaTe:XHbIX TOKyMEHTOB, HaumeHnoBanue nokymeHTa, Jlata u Bpems,
Wrorosast cymma, Tun ormatel (HanuyHbIMU, Oe3HamuuHbIMH, apyrumu), Cymma H/IC,
Unentudukarop kaccupa, Y HUKAIbHBIA UACHTU(UKATOP YEKa.

10.3 BoIirpyska 4exoB

. [ =]
HpI/I HaxaTuu Ha DY « * », IMIOABJIACTCA BO3MOXXHOCTb B3aUMOJICUCTBHUS C IV « L+ »

— BBIFpY3KHU 4ekoB. [Ipu Haxkatum Ha DY « & » OyJleT BBINOJIHEHA BbIrpy3Ka yekoB. Ha
Ballle YCTPOMCTBO OyJeT 3arpykeH ¢aiin dopmarta ZIP-aitn (apxuB), ero He0OX0IUMO
pa3apXuBUPOBATH, IOCJE Y€ro OH 00pa3yeTcs B MarkKy, B KOTOPOoi OyayT BCe BaIld YEKH
3a nocienHww cMeHy B popmate pdf-aiina.
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11 IIVTATEXHA E-POS

[Tynkt mento «Ilnatexxu E-POS» npennasHaueH il NpOBEPKU IIaTEKEN, KOTOPbIE
os111 poBeneHsl yepes ceppruc CHECK-ME (E-POS/EPUII).

Ha nmanHo¥ cTpaHuIle MpeacTaBieHbl CIEAYIOINUE TaHHBIE:

— o01m1ast cymMMa BBICTaBJIEHHBIX CUETOB 3a MEPHO/;

— 00111251 cyMMa MEepEeYUCIICHHBIX CPEJICTB 3a MEPUOI;

— Ne cuéra mmarexa;

— y4€THbIN Ne Kacchl;

— CTarTyc;

— JlaTa Hayaja OIlUIaThI;

— CyMMa IIaTexka;

— JlaTa U BpeMsl IEPEUNCIICHNS;

— [IEPEUYUCIICHHAs CYMMA.

[Tpu HE0OXOAUMOCTH MOKHO BOCIIOJIB30BATHCS (PUIIBTPOM JJIsi MPOCMOTPA HEOOXO-
JTUMOM BBIOOPKH.

[Tpu Haxxatun Ha KHOMKY «CdopmupoBath» Oyner chopMUpOBaH OTYET 32 MIEPHO/I.
Jln1st ero BBIrpY3KH HEOOXOAUMMO HaxaTh Ha DY « < ».
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12 MOJIB3OBATEJIN

[Tynkt mento «Ilonp30Barenu» npenHa3HauEH AJ1s yIPaBJICHUS JOCTYIIOM M0JIb30Ba-
teneit JIK k TTIKC. Ynpasnenue noyib30BaTessiMi BKIIIOUAET B ce0s1 cleayronme GyHKIINN:
IPOCMOTP CIUCKA MOJIb30BaTENEH, pelaKTUpOBaHNE HHPOPMALIMH O TI0JIb30BATENIE, CMEHA
napoJisg Nmoyib3oBarens, peaaktupoBanue crnucka 1K, 1ocTynHbpIX kaxkIoMy U3 MOJIb30Ba-
TEJEH.

12.1 IIpocMoOTp cnHCKa MOJIb30BaTe/IeH

Ha ctpanune «Iloap3oBareni» npeacraBieHbl JaHHbIE 000 Beex nonb3oparessix JIK,
3apeructpupoBanHbIX B [IKC nns nannoro YHII:

— UM 0JIb30BATEI;

— JIOTHH;

— pOJIb;

— CTaTyC aKTUBHOCTH;

— JaTa ¥ BpeMs NOCIeIHEN aKTUBHOCTH;

— DV « * » — KOHTEKCTHOE MEHIO, cojiepxkariee DY «®y - MPOCMOTp UH(pOpMaUU

o moJib3oBatene, Y « ¥y — penakTupoBaHue UHPOPMAIIMH O TOJIb30BaTeNne, DY «@» —
Ha3HA4YUTh Kaccy.

[Tpn HE0OXOIUMOCTH MOKHO BOCIIOJIB30BATHCS (PUIBTPOM JJIsi IPOCMOTPA HEOOXO-
JMMOM BBIOOPKHU MOJIb30BATENEH.

12.2 IIpocmoTp nHpOpMALNH 0 MOJIb30BaTeJIe
Jns mepexoda K OKHY IpocMoTpa HHGOpMAIMU O IO0JIb30BaTelIe HEOOXOIUMO

HakaTh Ha DY « * », mocie yero Ha DY «®y - MIPOCMOTP B CTPOKE, COOTBETCTBYIOIIECH
HYXHOMY MOJib30BaTeNt0. OKHO COAEepX UT NMoaApoOHY0 uHpopmalmio o kaccupe: PUO,
email, TOJKHOCTB, JIOTHH, POJib, BpEMS MOCIIETHEH aKTUBHOCTH.

12.3 PepakTpoBanue nHpopManum o moJib3oBaresie
Jlyist BHECEHUS] UI3MEHEHHUH B MH(OPMAITUIO O MOJIb30BaTeIe HEOOX0JUMO HaXXaTh Ha

DY «  », mocne ero va DY « Ly — pEAaKTUPOBAHUE B CTPOKE, COOTBETCTBYIOIIEH HYXK-
HOMY T10JIH30BATENI0, BHECTH HEOOXOMMbIC U3MEHEHHSI M HAKATh KHONIKY «COXPaHUTHY.
[Ipu Haxkatum Ha KHOMKY «OTMEHa» BCe BHECEHHBIE M3MEHEHHs! cOpOCATCs, CTpaHHIla
«PenakTrpoBaHue MOJB30BATENS» 3aKPOETCSA U OTKpoeTcs cTpaHuna «Kaccupoi».

12.4 Copoc napoJisi moJib30BaTest
Jlnis cOpoca mapoJist oJIb30BaTes sl HE0OX0AUMO HaxaTh Ha DY « * », MOC/Ie Yero Ha

6) «» — PENAKTUPOBAHUE B CTPOKE, COOTBETCTBYIOLIEH HYXHOMY ITOJIb30BAaTEIIO,
Ha)XaTh KHONKY «COpOCUTh IapoJiby», B MOSABHUBILEMCS] OKHE HaxkaTh «la». [locie cMeHsl
napoJis Bce aKTHBHBIE CEaHChI M0JIb30BaTeNs Oy yT 3aBepiieHsl. HoBbINM mapoias oToOpa-
3UTCS BO BCIUIBIBAIOLIEM OKHE.

12.5 PenakTupoBaHue CIIUCKA KACC, JOCTYIHBIX MOJIb30BATEJII0
Jlna penaktupoBanus cnucka IIK, moctynHsix nosb3oBarensMm JIK, HeoOxoaumo

HakaTh Ha DY « * », mociie yero Ha DY «E» — Ha3HAYUTh Kaccy. B OTKpbIBIIEMCS OKHE
coaepxutca naopmanus o 1K, padborta ¢ KOTOpsIMH yXkKe TOCTYyIHA Mojiab30Barento. [1o
yMOJIUaHHi0 Tonb3oBarento noctynHel Bce IIK. Jlns Haznauenust HoBoil IIK manHOMY
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10JIb30BATEII0 HEOOXOIMMO B BBINAJAIOLIEM CITMCKE HailTh HykHYto 1K 1 moctaBuTh «ra-
JOYKY» B OKOIIKe Bo3ie Hee. [locie HeoOxoaumo Haxarb «Coxpanutb». g ynanenus
noctyna nojib3osatens k [IK HeoOxoaumo yopats «ramouky». YToOb! JaTh MOJIb30BaTENIO
noctyn ko BceM [1K Heo0X01uMO MOCTaBUTh «TajlouKy» B oKkolIke «BriOpats Bce». UToOBI

yAaJIUTh JOCTyN mojib3oBareis ko BceM [IK HeoOxoaumo yOpaTh «rajaodky» B OKOILIKE
«Bp10paTh BCey.
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13 AKTbI

[TyHKT MEHIO «AKTBD» HYXKEH JJII IPOCMOTpPa aKTOB OKA3aHHBIX YCIYT, KOTOPHIE
OBLIIM HaIpaBJIEHBI MMOJIb30BaTeN0. Ha cTpanulle yka3zaHsl cieayronye JaHHbIE:

— JaTa Hadyaja/OKOHYaHUs TIeproia paboThi,

— J1aTa BBICTABIICHUS aKTa;

— HOMED aKTa;

— cymma ormatel 6e3 HIC, py0. ko,

— cymma HJIC, py6. xon

— cymma ¢ HJIC, py6. kor;

— DY «& % — npocMOTp Bcell BBIMIENEPEUUCIICHHBIX JAHHBIX BO BCILIBIBAIOIIEM

OKHe, DY «Ey - 3arpy3Ka akTa Ha Ballle yCTPOUCTBO.

[Tpu HEOOXOAMMOCTH MOKHO BOCHOJIB30BAThCS (PMIIBTPOM I POCMOTPA HEOOXO-
JTMMOM BHIOOPKU BBICTABIICHHBIX aKTOB.
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14 HOMEHKJIATYPA

Ha crpanune HomeHkiatypa y Bac ects Bo3aMOkHOCTh Kak «Co31aTh» HOMEHKIIA-
TYpY, WK «3arpy3uThy» y»Ke CO3/aHHYI0 HOMEHKJIATypy U3 Qaiina ¢popmara excel.

14.1 Co3panne HOMEHKJIATYPbI

s coznanus «HomeHkIaTypsn»y, BaM He00X0IMMO HaxkaTh «Co3/1aThy, MOCIE YETO
y Bac oTkpoercs cTpaHua co3nanus HoMeHKIaTypsl. [Ipu co3nannn HomMeHkiatypsl Bam
HEOO0XOAMMO 3aTIOJIHUTh TaKUe MO KaK:

HaunmMeHoBaHue — 1oiHOE HAUMEHOBaHKUE TOBapa, 0OBIYHO 33/1a€TCS B COOTBETCTBUU
C IOKyMEHTaMu OT nocTasiiuka. O0s3arensHoe 1yist 3amoaHeHus mose. Jlo 128 cuMBoIOB.
JlomycKaloTcs CUMBOJIBI KUpUILIMYeckoro andasuta (A-s, E, &), natunckoro andasura
(A-z), nudpsi (0-9), cumBosbl "#$%&'()*¥+,-./;;<=>?2@[\]"_{|}~

ApTHUKYN — apTUKYJ ToBapa (0OBIYHO BHYTPEHHUH KOJ TOBapa TOBApHOro y4éra y
cyOnekra xo3siictBoBanus). HeoOs3arenpHoe mosne. Jlo 32 cuMBOJIOB.

[ rpux-koa GTIN — GTIN (mtpux-koxa) Toapa. Jomyckaercs BBox GTIN mnu cpen-
ctBa uaeHtudukauuu (GTIN Oyner u3BieueH aBTOMaTHYECKH ).

Ilena — nieHa ToBapa, o KOTOpoi OyAeT ocyuiecTBieHa npojaxa. O0s3arenbHoe i
3aroJHEHUS MOoJIe€.

KomnyectBo — komuecTBO ToBapa. O0s3aTenbHOE 71 3aTI0JTHEHHUS TOJIE.

Tun — Tun co3gaBaeMoil TOBapHOW MO3UIIMH (TOBAp, yCIyra, CpeJCTBO aBaHCOBOT'O
marexa). [lo ymomyaHuio yCcTaHOBIEHO 3HAUEHUE «TOBAPH.

H/IC — B 3TOM nyHKTE MOkKHO ycTaHOBUTh cTaBKy HJIC st manHOM TOBapHOM Mo-
3ULIHH.

[Tpu3Hak cBOOOIHOM LIEHBI — BKIIIOYEHHUE JAHHOTO IIYHKTa J00aBIsieT BO3MOKHOCTD
pedaKTUPOBATh LIEHY TOBApa B MOMEHT MIPOJIaXkKH.

[Tpu3Hak BBOJa APOOHOTO KOIMYECTBA — BKJIIOUEHHE JAHHOTO ITyHKT JOOABISIET BO3-
MOHOCTh 33J1aBaTh KOJIMUYECTBO/BEC TOBapa C APOOHOM 4acThiO.

[Tpu3HaK MapKUPOBKU — BKJIIOUYEHHUE JAHHOTO MYHKTa 00s3aTENBHO JJISi TOBAPOB,
NOJJIXKAIMX BBIBOY U3 000pOTa Yyepe3 MpOrpaMMHYIO Kaccy.

Cekuus — 3anonHAeTcsl HISHTUPUKATOPOM CEKIMH (UHCI0), CO3AaHHON B JIMYHOM
kabuHere. B ciydae 3anonHeHus1, TOBapsl OyAyT peaan30BaHbl B pa3pe3e CeKIINA.

I'pynna — 3anonssiercss HACHTUPUKATOPOM TpyNIbl (YKCIO0), co3aHHO B APMk
«InexTpoHHbI yek 2.0». B ciiydae 3anonHeHus, TOBaphl Oy Ay T CTPYIIUPOBAHBI.

14.2 3arpy3ka HOMEHKJIATYPbI

s 3arpy3ku «Homenknaryps», Bam HeoOxoaumo moarotoButs ¢aiin popmara
xlsx (.xIsm). OOpazenr HOMEHKIATypbl MOKHO CKayaTh Ha HamieM caite: 4ek.by — baza
3Hanuil — Unctpykiun — Hlabnon mis 3arpy3ku HOMEHKIATYpbl B APMK «91eKTpOHHBIH
yek». [Tocne moarotoBku (aiina, Bbl MOXKETE HaXKaTh «3arpy3uThby, nocie yero y Bac no-
ABUTCS BCILIEIBAIOIIEE OKHO, B KOTOpoM Bam HeoGxoammo Haxkats Ha « ¥y mocme uero
BBIOpaTh (paiii ¢ HOMEHKJIATYPOU Ha BalleM YCTPONCTBE, U HAXKATh «3arpy3uThy.

B cirydae ecin npu 3arpy3ke HOMEHKJIATYPBI Y BaC Ha SKpaHE IMOSBISAETCS YBEIOM-
JIeHHE O OLIMOKE — MPOBEPHTE MPABUIBHOCTD 3aII0JHEHUS BCEX IMOJIEH, a TaKKe Ha HaJM-
gyue 1y0JIMKaToB.
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14.3 PeqakTpoBaHie HOMEHKJIATYPHI
Jlna penakTrupoBaHUsl HOMEHKIIATYphl, Bam HeoOxonuMo Haxath Ha DY « ¢ » mocie
yero Bac mossutcs «# Penaxtuposanue». Ilpu HaxaTtun Ha «PegakTupoBanue», y Bac

MOSIBUTCSI BO3MOYKHOCTh MU3MEHHUTH JIFO00E€ T0JIE B HOMEHKJIATYpe, a TaK¥Ke CACNaTh MO3H-
o «HeakTUBHOWY .
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